OFFICE OF THE MUNICIPAL MANAGER

INTERNAL ADVERTISEMENT

POSITION 1: DEBTORS CLERK

NATURE OF EMPLOYMENT

PERMANENT

REMUNERATION

e TASK GRADE: 07
e R 196 887.72 — R255 574.32

MINIMUM REQUIREMENTS

Grade 12

B. Com Degree/National Diploma/ Certificate in
Accounting or Financial Management.
Working experience in debtors management
and credit control will be a strong
recommendation

KEY PERFORMANCE AREAS

Attending to the printing and posting of
consolidated bills to customers.

Co-ordinating the debt acknowledgement and
payment arrangement.

Implementing of the accurate account
numbers and approved Council tariffs.
Perform monthly debtors accounts
reconciliation.

Implement credit control and debt collection
activities.

Liaise with consumer debtors and rate payers
including government

POSITION 2: METER READER

NATURE OF EMPLOYMENT

PERMANENT

REMUNERATION

TASK GRADE 05
R138,627.96 — R179,068.56

MINIMUM REQUIREMENTS

Grade 12

N6 Electrical Engineering qualification.

A relevant minimum 1 - 2 years working
experience as a meter reader in a municipal
environment will be an added advantage.

Valid Code B Driver’s Licence will be an added
advantage
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&Y PERFORMANCE AREAS

e Meter reading using a handheld electronic
device or meter reading sheet.

Checking the status of connections and
identifying and recording any acts of tampering
o and damages to connections and meters.
Reporting any water wastage identified to the
Technical Services.

Read (KVA meters) high voltage meters to
calculate charge for consumptions.

Take financial readings for new connections and
disconnections by consumers.

Deliver circulars and notices to households to
ensure consumer receives information.

POSITION 3: PIT ASSISTANT

NATURE OF EMPLOYMENT

PERMANENT

REMUNERATION

TASK GRADE 03
R132 228.00 — R145 380.24

MINIMUM REQUIREMENTS

Valid Code B Driver’s Licence

Grade 12 Certificate

Basic knowledge of motor vehicle and tool
handling.

A relevant minimum 1 year experience.

KEY PERFORMANCE AREAS

Assist Examiner’s with the identification process
of vehicles by affirming or non — affirmation of
vehicle information.

Assist Examiner’s throughout the whole pre -
inspection process.

Check for the functioning of motor vehicle
equipment.

Assist the Examiner with the pit examination of
vehicles.

Safeguarding and cleaning of tools
Assist with the filing and
documentation.
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Sakhisizwe Municipality is an Affirmative Action and Equal opportunity employer, it encourages
people with disabilities and women to apply and disclose the nature of their disabilities for the
purpose of addressing the Municipalities Employment Equity Plan. Correspondence will be
limited to successfully candidates only. If you have not been contacted within 01 month from
the closing date, please accept that your application has been unsuccessful. Fraudulent
qualification or canvassing of Councillors or officials is not permitted and will result to
disqualification thereof. The Council reserves the right not to make any appointment.
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SigJ persons should submit their detailed CV'’s, certified copies of qualifications and
NI PTne documents with application letters to:

\ M\'\I(IPI 1y g
Applications should be addressed to:
|
Municipal Manager Or Delivered
Mr. S.G. SOTSHONGAYE
Sakhisizwe Municipality Sakhisizwe Municipality
P. O. Box 26 ERF 5556, Mthatha Road
CALA CALA
5455 5455

NB: Failure to submit documents listed above will result in disqualification.
Faxed/emailed application will not be accepted and APPLICATIONS RECEIVED AFTER
THE CLOSING DATE WILL NOT BE CONSIDERED. Background screening and vetting of
qualifications and criminal status will be done to successful candidates

The Municipality reserves the right not to make any appointment in respect of the
advertised posts.

Closing Date: 19 December 2025@13H00
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